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BBE/ICHE B AGMCTBHE IPUKA30M JIHPEKTOpa
y OT et de /704 2016r. Ne 31-0O

NOJIO)KEHUE
0 0ubImoTEeKe 00Pa30BATEIBHOIO YUPEKICHUS

1. O0mue mo0xKeHHAS

1. [lonoxenue o O6uOMMOTEKEe OOIIEO0pPa30BATENBLHOTO yupexaeHus (nanee - [lonoxenue)
pa3paboTaHo B cooTBeTcTBUU ¢ DenepalbHbIMU 3akoHaMu OT 29 nekabps 1994 r. Ne 78-03 «O
oubmmoreynom nene», or 29 gekabpst 2012 1. Ne 273-@3 «OO6 obpasoBanuum B Poccuiickoit
Oenepanuny, [Ipukazom MunucrepctBa KynbTypel P® ot 8 okrsabps 2012 r. Ne 1077 «O6
yrBepxkaeHnn [lopsiaka ydera JOKYMEHTOB, BXOASAIINX B cocTaB OubiamoTeuHoro ¢onmay, [Tucpmom
MunncrepctBa obmiero u npodeccruonaabHoro oopazoBanus PD ot 14 suBaps 1998 r. Ne 06-51-
2un/27-06 «O HampaBICHWW TNPUMEPHOTO TOJOXKEHUS O OuOIMOTeKe 001IEe00pa3oBaTEIHLHOTO
YUPEXKIEHUS U PEKOMEHJAlUN MO COCTaBJICHHMIO MPUMEPHBIX MPaBUI TOJB30BaHUS OMOIMOTEKOU
00111€00pa30BaTEIILHOTO YUPEIKICHUS.

2. bubnuoreka sBISETCS CTPYKTYPHBIM I0/Ipa3AeiieHueM 00111e00pa30BaTeIbHOTO YUPEekKICHUS,
YYacTBYIOIIMM B Y4eOHO-BOCIIMTATEIbHOM IIpoliecce B LENSIX OOEeCreueHus IMpaBa Y4YaCTHUKOB
o0pa3oBaTeNbHOTO TIpollecca Ha OeCIUIaTHOE TM0JIb30BaHHE OHOIMOTEYHO-MH(DOPMAITMOHHBIMU
pecypcami.

3. ObecnieueHHOCTh OMONIMOTEKH Y4E€OHBIMHM, METOJUYECKUMHU M CIPABOYHBIMH JIOKYMEHTaMU
YUUTBIBAETCS MPH JIMLEH3UPOBAHUU 00111€00pa30BaTEIbHOTO YUPEXKICHUS.

4. lenmn Oubnuorekn 00I1€00PA30BATEIBHOTO YUPEKACHUS COOTHOCATCA C  LEIIMH
00111€00pa30BaTENILHOTO YUpexAeHUs: (POPMUPOBAHKE OOIIECH KYIbTYphl JIMYHOCTH O0yUYaIOIUXCs Ha
OCHOBE YCBOEHHs 00s3aTeIbHOI0 MHUHMMYyMa COJAEp)KaHUs 0O0I1e00pa3oBaTeNIbHBIX MPOrpaMM, HX
ajanTauus K >KM3HM B OOIIECTBE, CO3/IaHME OCHOBBI JJIi OCO3HAHHOTO BHIOOpAa M IMOCIEIYIOLIErO
OCBOCHMS MPO(ECCHOHAIBHBIX 00pa30BaTeIbHBIX IPOrpaMM, BOCHUTAHUE TI'PaKAAHCTBEHHOCTH,
TPYAOTIO0US, YBaXXEHHs K IIpaBaM U cBOOOJaM YelloBeKa, JIIOOBH K OKpy»karollei npupoje, Poaune,
cembe, (OpMHUPOBAHUE 30POBOT0 00pa3a KU3HU.

5. bubnuoreka pykoBOACTBYETCS B CBOEH NeATeNbHOCTH (efepalbHbIMU 3aKOHAMH, yKa3aMHu U
pacniopsbkenusiMu  [Ipesunenta Poccuiickoit ®deneparyy, MOCTaHOBICHUSAMU U PaCIOPSIKEHUSIMHU
[TpaButensctBa Poccuiickoit ®enepanuu U HUCHOJIHUTEIBHBIX OpPraHoB cyOBeKkTOB Poccuiickoit
denepanuy, pemieHUsIMH YTpaBieHus oOpa3zoBaHus AnMUHHMCTpauuu T. EkarepunOypra, otaena
obpazoBanus Jlennnckoro paiiona r. EkatepunOypra, ycraBoMm 00111e00pa3oBaTeIbHOTO YUPEIKICHUS,
[TonoxenueMm o 6UOIHNOTEKE, YTBEPKACHHBIM JUPEKTOPOM 00I1€00Pa30BaTENLHOTO YUPEKICHUS.

6. JledarenpbHOoCTh OWMONMMOTEKH OCHOBBIBAa€TCS Ha MPUHIUIAX JAEMOKpPATHH, T'yMaHHU3Ma,
OO0IIEeIOCTYITHOCTH, MPUOPUTETA OOIEUYETOBEYECKHX I[IEHHOCTEH, Tpa’kIaHCTBEHHOCTH, CBOOOJHOIO
Pa3BUTHSI TMYHOCTH.

7. IlopsioK MOIb30BaHMs UCTOYHUKAMU WH(POpPMAIIUY, TIepeYeHb OCHOBHBIX YCIYT M YCIOBUS UX
npeaocTaBieHus onpenelstoTcs [lomoxkeHnemM o 6MbIMOTEKe 001Ie00pa30BaATEIIBHOTO YUPEIKICHUS U
[TpaBunaMu mosib30BaHMsI OMOIMOTEKOM, YTBEpKIEHHBIMH PYKOBOAMTEIEM O00IIe00pa30BaTeIbHOIO
YUPEXKICHUS.



8. OO0meoOpa3oBaTeIbHOE YUPESKICHHE HECET OTBETCTBEHHOCTHh 3a JIOCTYITHOCTh M KadeCTBO
OnOIMOTeYHO-NH(POPMAITMOHHOTO OOCTY)KHBaHUS OUOIHOTEKH.

9. Opranuzamus 0OCITY)XMBAaHUSI YYaCTHHKOB 0Opa30BaTEILHOTO TpoIecca MPOU3BOAMUTCS B
COOTBETCTBUM C TMpaBWIAMH TEXHHKH O€30MacHOCTH ¥ MPOTHBOIOKAPHBIMU, CAHHUTAPHO-
TUTUCHHYECKUMH TPEOOBaHUSIMH.

II. OcHoBHBIE 3a1a4YH

10. OcHOBHBIMH 331a4aMU OUOTHOTEKH SBISIOTCS:

a) obecrieueHUEe y4yaCTHHKaM oOpa3oBaTeNbHOTO Ipolecca - 00y4aromuMmcs, MeJaroruueckum
pabOTHHKAM, pPOAUTENSIM (MHBIM  3aKOHHBIM  TPEACTABUTEISIM) oOydaromuxcs (maitee -
MOJIL30BATENSAM) - AOCTYyNa K WH(pOpMAIMK, 3HAHUSAM, UACSIM, KYIbTYPHBIM IIEHHOCTSM MOCPEACTBOM
UCIOJIb30BaHUsl OMOJIMOTEYHO-UH(DOPMALIMOHHBIX PECYPCOB 00111€00pa30BaTEIBHOIO YUPEXKICHUS Ha
Pa3IMYHBIX HOCHUTENSAX: OyMaKHOM (KHIDKHBIA (oHA, (POHA MEepruoauYecKuX W3aHUi); MATHUTHOM
(dponna aynmuo- u Buaeokaccer); nudposom (CD-aucku); KOMMYHUKATUBHOM (KOMITBIOTEPHBIE CETH) U
WHBIX HOCUTEIISIX;

0) BoCHHUTaHHE KYJIBTYPHOTO U TPa)KTAHCKOTO CAMOCO3HAHHS, IMOMOIIb B COIHAIU3ALUN
00yJaromIerocs, pa3BUTHH €T0 TBOPUYECKOTO IMOTSHITHAIIA;

B) (GOpMUPOBAHHE HABHLIKOB HE3aBUCHMOTO OHMOIMOTEYHOTO MOJIH30BATENSA: OOYUEHHE IMOHCKY,
0TOOpY M KPUTUUYECKOU OIIEHKE UH(POpMAIIUK;

I') COBEPIIECHCTBOBAaHHE MPEIOCTABISEMBIX OMOIMOTEKON YCIyr Ha OCHOBE BHEIPEHMSI HOBBIX
WH(OPMAIMOHHBIX TEXHOJIOTHH W KOMIBIOTEpU3ANHHA OHOIMOTEYHO-UH(OPMAITMOHHBIX IPOIIECCOB,
dbopmupoBaHre KOMPOPTHON OMOIMOTESYHON CPEIbI.

II1. OcHoBHBIE QyHKIMHU

11. Jlna peanu3anuu OCHOBHBIX 3ajad OMOIMoTEKA:

a) dopmupyer dona OubIMOTEUHO-UH(POPMALIMOHHBIX PECypcoB 00I111e00pa30BaTEILHOTO
YUPEIKACHUS:

- KOMIUIGKTYeT yHUBEpCalbHbI (OHJ y4yeOHBIMH, XYIOXKECTBEHHBIMH, Hay4HBIMH,
CIPaBOYHBIMHU, MENArOTMYECKUMH ¥ HAYYHO-TIONYSIPHBIMH JTOKYMEHTaMH Ha TPAJWIMOHHBIX U
HETPaJNLMOHHBIX HOCUTENX UH(OopMaIuu;

- onoHseT o nHGOPMaLMOHHBIMU pecypcamu ceTh MHTepHeT, 6a3amu U GaHKaMU JTaHHBIX
JIPYTUX YYPEKICHUN U OpraHu3anui;

- aKKyMyJIupyeT (OHI JOKYMEHTOB, CO3JaBa€MbIX B 0O0II€00pa30BaTEIHLHOM YUPEKICHUU
(myOnukanuii 1 paboT meaaroroB o0IIe00pPa30BaTENBHOIO YUPEXKIEHU, JIyUlIMX HAY4HbIX paboT U
pedeparoB obygaronuxcs u ap.);

- OCYILECTBIISET pa3MelleHne, OPraHU3allIo0 U COXPAaHHOCTb JOKYMEHTOB;

0) coznaet nHPOPMAITMOHHYIO TPOTYKITHIO:

- OCYILIECTBIISECT AaHATUTUKO-CUHTETUYECKYIO TIepepaboTKy HH(pOpMaIUH;

- OpraHM3yeT M BEIeT CHpaBOYHO-OMOIMorpaguueckuil ammapatr: KaTajgoru (ajagaBUTHBIMN,
CHUCTEMaTHYEeCKHil), KapTOTEeKH (CUCTEMAaTHYECKYI0 KapTOTEKy CTaTed, TeMaTW4YecKHe KapTOTEKH),
AIIEKTPOHHBIN KaTayor, 6a3pl JaHHBIX 110 TPOGUITIO 00111€00pa30BaTEILHOTO YUPEKACHHUS,;

- pa3pabaThiBaeT pEKOMEHJATENbHbIE OuOnuorpapuveckue MocoOus (CIHUCKH, 0030pHI,
yKa3aTeNu U T.I1.);

- obecnieunBaeT HH(POPMHUPOBAHUE TOTIb30BaTENEH 00 MH(DOPMAIIMOHHON MPOTYKIIUH;

B) ocymecTBisier auddepeHnrnpoBaHHoe OMOIMOTEYHO-UH(POPMAITMOHHOE OOCITY)KUBaHHE
o0yJaronuxcs:

- IpeIocTaBisieT HH)OPMAIIMOHHBIE PECYpPCHl HA PA3IMYHBIX HOCUTENSIX HAa OCHOBE M3YYEHUS UX
UHTEPECOB M UH(OPMAIIMOHHBIX TOTPEOHOCTEIH;

- CO3/aeT YCIIOBUSL [UIsl peaju3allid CaMOCTOSITEIbHOCTH B OOY4YeHHH, [03HABATEIbHOM,
TBOPYECKOIN JESITEIBHOCTH C ONOPOM Ha KOMMYHHMKAIMIO; CHOCOOCTBYET pPAa3BUTHIO HAaBBIKOB
camooOydyeHHs (ydacTHe B CETEBBIX OJIMMIIHNANAX, TEIIEKOMMYHHKAIIMOHHBIX IPOEKTaX B CHUCTEME
JUCTAHIIMOHHOTO O0y4eHHs);

- OpraHm3yeTr 00ydeHHe HaBbIKaM HE3aBUCHUMOTO OHWOJIMOTEYHOTO MOJIb30BATENS U MTOTPEOUTEIS
uHpOpMaLIKH, COIEHCTBYET HHTETPAlMN KOMIUIEKCA 3HAHUH, YMEHUH U HaBBIKOB pabOTHI ¢ KHUTOW U
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nHpopManuei;

- OKa3bIBaeT MH(MOPMAIMOHHYIO MOAACPKKY B PEIICHHH 3a7ay, BO3HUKAIOIIMX B IPOLEcce UX
y4aeOHOM, caM000pa30BaTEILHOM U IOCYTOBOM IESITEIBHOCTH;

- OPraHU3yeT MacCOBbIE MEPONPHUATHS, OPUEHTHPOBAHHBIC HA PAa3BUTHE OOIIEH W YUTATENbCKON
KYJIbTYpbI JINYHOCTH, COACHCTBYET Pa3BUTHIO KPUTUUYECKOTO MBIIIICHUS;

- COJICHCTBYET YJleHaM I1earoru4eckoro KOJIJICKTHBA u aJIMAHUCTpAIUU
0011e00pa30BaTeIbHOTO  YUPEKICHUSI B OpraHu3alud o0pa30BaTeIbHOrO Ipolecca M Jocyra
obOydaromuxcs (mpocMoTp BuaeodmibMoB, CD-auCcKOB, MPE3EHTAIINH PA3BUBAOIINX KOMIBIOTEPHBIX
urp);

- PYKOBOJIUT BOCIHTATEIbHON pPabOTONl C KHUTOMl B Tpymmax MNpOAJICHHOIO IHS, B Kiaccax
KOMIICHCUPYIOILEro 00Y4YeHHUsI, B KOPPEKIMOHHBIX Ki1accax (MpH UX HATHYUH);

r) ocymecTtBisieT auddepeHupoBaHHOe OHOINOTEUHO-UH(POPMAITMOHHOE OOCTY)KHBaHHUE
Nearorn4eckux paboTHUKOB:

- BBIIBJIET MH(OPMAIMOHHBIE TMOTPEOHOCTH U YAOBIETBOPSET 3alpoChl, CBS3aHHBIE C
o0y4eHHeM, BOCHUTAHUEM U 3JJ0POBbEM JIETEI;

- BbIABNsAET UWHGOPMAIMOHHBIE TOTPEOHOCTH U  YIOBJIETBOPSET 3ampochl B  00JAcTH
NeIarornYecKiX MHHOBAIMIA U HOBBIX TEXHOJIOTHH;

- coaeiicTByeT npodeccHOHANbHON KOMITETEHIIMH, MOBBIIICHUI0 KBaTU(HUKAIUU, TPOBEICHUIO
aTTeCTAIlNH;

- co3maeT OaHK Meaarornyeckoil HHGpopMaIi Kak OCHOBBI €IMHOW MH()OPMALIMOHHON CITYKObI
0011e00pa30BaTEIBHOTO YUPEKACHUS, OCYIIECTBIISIET HAKOIIJICHUE, CUCTEMAaTH3aluI0 HH(popMaLuy 1o
npeaMeTam, pasesiaM u TeMawm;

- OpraHM3yeT JOCTYI K 0aHKy Menarorndeckoi MHGOpMauu Ha JIOOBIX HOCHTEISX; IPOCMOTP
AIEKTPOHHBIX BEPCUH MEIarornuecKuX U3aHuil;

- OCYIIECTBIISIET TeKyliee HHpopMupoBaHue (JHH MHPOPMALUHU, 0030pbI HOBBIX MOCTYIJICHUN U
nyOnukanuii), "HGOPMUPOBAHHE PYKOBOJACTBA 001€00pa30BaTENBFHOTO YUPEXKACHUS IO BOIPOCaM
yIIpaBJIeHUs] 00pa30BaTEIHHBIM MIPOLIECCOM;

- TOAJEPKUBAET JIEATENBHOCTh MEJaroruyeckux paOOTHUKOB B  00JacTH  CO3JAaHUA
MH(OPMaLIMOHHBIX TPOIYKTOB (AOKYMEHTOB, 0a3 AaHHbIX, Web-cTpaHull 1 T.11.);

- CIOCOOCTBYET MPOBEICHUIO 3aHATUH 1O (OPMHUPOBAHHUIO HMH(OPMAIIMOHHOM KYJIBTYpBHI;
sBIsieTcss 0a30M JUIsT TPOBENCHUS TPAKTHUECKUX 3aHATHHA 1O paboTe ¢ HH)OPMAIMOHHBIMHU
pecypcamy;

n) ocymecTBisier auddepeHupoBaHHOe  OMOIMOTEYHO-UHPOPMAIIUOHHOE OOCITY)KUBaHHE
poauTesnel (MHbIX 3aKOHHBIX MpeACTaBUTENIEH) 00yJarouXCs:

- YIOBIIETBOPSIET 3alpoChl TIOJIb30BaTeliei W HMHPOPMUPYET O HOBBIX NOCTYIUICHUSX B
610IMOoTEKY;

- KOHCYJIbTUPYET 110 BOIIPOCAM OpPTaHU3aIMH CEMEWHOTO YTEHHsI, 3HAKOMUT ¢ HH(OpMAaIei mo
BOCIIUTaHMIO JIETEH;

- KOHCYJIBTUPYET 10 BOIpocaM Y4eOHbIX N3JJaHUM JIJ1s1 00y4JarouXcs.

IV. Opranuszauus aesiTeJJbHOCTH OMOJINOTEKH

12. Ctpykrypa OMOTHMOTEKH, MOMUMO TPAJAUIUOHHBIX OTHAENOB (a0OHEMEHT, YMTANBHBINA 3al),
MOKET BKJIIOYaTh OTIENbl Y4eOHUKOB, WHGOpMaMOHHO-OMOIMOrpaduueckoil pabotTel, Gona u
CHeLMATU3UPOBAHHBIN 3a11 pabOThI ¢ MYJIBTUMEIUHHBIMUA U CETEBBIMU JOKYMEHTaMH.

13. bubnuoreyHo-HHDOPMAIIMOHHOE 0OCTY)KHBaHHUE OCYIIECTBIISIETCS HA OCHOBE OMOIMOTEUHO-
UH(POPMALIMOHHBIX PECYpCOB B COOTBETCTBHM C Yy4YeOHBIM M BOCIUTATEIbHBIM IUIAHAMH
00111€00pa30BaTEILHOTO YUPEKIEHHUS, TPOrpaMMaMu, TPOCKTAMHU U TUTAHOM PabOThl OMOINOTEKH.

14. CrnoHcopckas TOMOIb, IOJNy4yeHHas OMONMOTEKOW B BHJE MLEJIEBBIX CPEIACTB Ha
KOMIUIEKTOBaHWE (OHAA W 3aKyNKy OOOpYIOBaHUS, HE BJIEYET 3a COOOW CHIDKEHHSI HOPMATHBOB M
(unu) aOCOMIOTHBIX pa3MepoB (PUHAHCHPOBAHHS M3 OOKETa 00IMIE00Pa30BATENHLHOTO YUPEKICHHUS.
JleHeXXHBIE CpeNCTBA 3a CHAaHHYIO OWOIMOTEKOH MakylnaTypy pacxXoAyTcs Ha YIydlIeHHe
MaTepHaIbHO-TEXHHUUECKOW  0a3bl  OMONMOTEKH, MOMMUCKY  MNpO(eCcCHOHAIBHBIX  W3JaHMH,
KOMIUIEKTOBaHUE (POH/Ia JOKYMEHTOB.

15. B mensx obecrieueHus MOJCpHU3AIMK OUOIMOTEKH B YCIOBHAX HHGOpMATH3ALMUN
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o0pa3oBaHUs U B IpejiesiaX CPEACTB, BBIACISIEMbIX YUpeauTeseM, o0eo0pa3oBaTeIbHOE YUpexKIeHne
oOecrieynBaeT OUOINOTEKY:

- TapaHTHPOBAHHBIM (UHAHCHPOBAHWEM KOMIUICKTOBAHUS OMOIMOTEYHO-MH(POPMAIIMOHHBIX
pecypcoB (B CMeTe YUPEeKIECHHUS BHIBOJIUTCS OTIIEIBHO);

- HEOOXOIUMBIMU CITY>KEOHBIMU U TMPOU3BOACTBEHHBIMH IOMEIICHUSIMH B COOTBETCTBUU CO
CTPYKTYpO# OMONMOTEKM M HOPMATHBAMHU IO TEXHUKE OE30MacHOCTH IKCIUTyaTallil KOMIIBIOTEPOB
(OTCyTCTBHE BBICOKOW BJIQKHOCTH, 3aMbUICHHOCTH IOMEIICHUS, KOPPO3UOHHO-AKTHUBHBIX IMpHUMecen
WJIU 3JIEKTPOIPOBOIAILEH MBUIN) U B COOTBETCTBUM C nojoxxkenusimu CanlluH;

- COBPEMEHHOW 3JIEKTPOHHO-BBIYUCIUTENHbHOM, TEICeKOMMYHUKAIMOHHOW W KOIMUPOBAJIBHO-
MHOKUTEIbHON TEXHUKON 1 HEOOXOAUMBIMH MPOTPAMMHBIMU MPOAYKTAMU;

- PEMOHTOM M CEPBUCHBIM OOCITy’)KUBAaHHUEM TEXHUKU M 000pyIOBaHHUS OHMOIHOTEKY;

- OMOJIMOTEUHOM TEXHUKOW U KaHUEISIPCKUMH MPUHATIC)KHOCTIMHU.

16. OOmeoOpa3oBaTeNnbHOE YUPEKIACHUE CO3JAET YCIOBHS JJII COXPAaHHOCTH alMaparyphl,
000pyI0BaHUS U UMYIIIECTBA OMOJIMOTEKH.

17. OTBETCTBEHHOCTh 3a CHUCTEMAaTUYHOCTh W Ka4eCTBO KOMILJICKTOBAHHS OCHOBHOTO (hoHIa
OMOIMOTEeKH, KOMILIEKTOBaHHE Y4eOHOro (OoHAAa B COOTBETCTBUHM C (eAepalbHBIMU MEPEUHSIMU
y4eOHHUKOB U y4eOHO-METOIUYECKUX H3/IaHUI, CO3MaHNEe HEOOXOIUMBIX YCIOBHH ISl IEATEILHOCTH
OMOIMOTEKH HECeT PYKOBOJUTENb 001Ie00pa30BaTEILHOTO YUPEKICHUS.

18. Pesxxum paboThl OMOIMOTEKH ONpPENEISIeTCS 3aBEAYIONUM OMOTUOTEKOH B COOTBETCTBHH C
IpaBUJIaMHd BHYTPEHHETO pacropsaaka ooimeo0pa3oBaTensHOro yupexzaenus. [Ipu ompenenenuu
pexxnMa paboTsl OMOIMOTEKH PEYyCMATPUBACTCS BBIJICIICHHE:

- IByX 4acoB pabo4ero BpeMeHH €KEHEBHO Ha BHIMIOJHEHHE BHYTPUOUOINOTEUHOM paboThI;

- OJIHOTO pa3a B MeECSI] - CAHUTApHOTO THs, B KOTOPBI 0OCITYy)XMBaHWE IIOJNb30BaTeNeH He
MIPOU3BOIUTCS;

- HE MEHEe OJIHOTO pa3a B MECSAI] - METOAMYECKOTO JTHS.

19. B umensx oOecredyeHHs] PaIMOHAIBHOTO HCIOJIb30BAaHUS HH(DOPMAIMOHHBIX PECYpPCOB B
paboTe ¢ 1eThbMH U IOHOIIECTBOM OMOIMOTEKa 00IIe00pa30BaTEILHOTO YUPEKACHUS B3aUMOICHCTBYET
¢ Oubnmorekamu MuHHUCcTEepcTBa KyIbTypbl Poccuiickoit deneparum.

V. Ynpasiaenue. llltarbl

20. OOmee pYKOBOACTBO JAEATENBHOCTBIO OHOJMOTEKHM OCYHIECTBISIET PYKOBOJIUTEINH
00111€00pa30BaTEIILHOTO YUPEKACHUS.

21. PykoBOACTBO OMOIMOTEKON OCYIIECTBIISCT 3aBEAYIONINI OMOIMOTEKOH, KOTOpPBIA HeceT
OTBETCTBEHHOCTh B TpeAeiax CBOEH KOMIIETEHLIMH TMepell OOIIEeCTBOM M PYKOBOJIUTENIEM
00111e00pa30BaTEIbHOTO  YUPEXKACHHUS,  OOy4YaOIMMHCS, HUX  POAUTEISIMH  (3aKOHHBIMH
NPEJCTaBUTENIIMU) 32 OPraHU3ALUI0 M PE3yibTaThl AEATENIbHOCTH OMOIMOTEKH B COOTBETCTBHM C
(YHKIIMOHAJIBHBIMUA OO0SI3aHHOCTSIMH, TNPEAYCMOTPEHHBIMU KBaJU(UKALMOHHBIMU TpPeOOBaHUSAMU,
TPYZOBBIM JIOTOBOPOM U YCTaBOM 00I1€00pa30BaTEIbHOIO YUPEXKICHHS.

22. 3aBemyromuii OMOMMOTEKOW HA3HAYAETCS PYKOBOJIUTEIEM OOIIe00pa30BaTEIIHLHOTO
YUPEKACHUS, MOXKET SABIATHCS WIEHOM IeJaroru4eckoro KOJUIEKTHMBa W BXOJHUTb B COCTaB
[Temarorudyeckoro coBeta o011e00pa30BaTEILHOTO YUPEKICHUSI.

23. Meroauueckoe CONMPOBOXKIECHUE JEATENbHOCTH OMOIMOTEKH 00ecreyuBaeT CHEelHaucT
(meToaucT) MO y4ueOHBIM (OHIAAM W IIKOJIBHBIM OUOIMOTEKaM oOTAena oOpa3zoBaHust JIGHMHCKOTO
paiiona r. ExarepunOypra, yupexIeHUs CHCTEMbl MEPEroJrOTOBKH M TOBBIIICHUS KBaTU(pHUKAIUH,
PETHOHAIBHOTO WH(OPMAIIMOHHOTO IIEHTPA.

24. 3asepyronmii  OMOIMOTEKOM pa3pabaTbiBae€T W IPEACTABIAET PYKOBOJUTEIIO
00111€00pa30BaTEIEHOTO YUPEIKACHUS HA YTBEPIKICHHUE CICAYIONIHE JOKYMEHTHI:

a) [Monoxenne o Oubnuoteke, [IpaBumna monp30BaHUS OUOIHOTEKOI;

0) CTpYKTYpy W IITaTHOE pacCIHUCaHHe OMOIMOTEKU, KOTOPHIE pa3paldaThIBAIOTCS HAa OCHOBE
00BeMOB paboT, OMpPEIEICHHBIX MOJIOKEHHEM O KOHKPETHOW OuOnmoTexe oO0IIeoOpa3oBaTebHOTO
YUPEKACHUSI C HCIIOb30BAaHHEM «MeXOTpacieBbIX HOPM BPEMEHH Ha MPOIIECCHI, BEHITOIHIEMBIC B
oubmorekax» (IlocranoBnenne MuHHCTEpCTBAa TpyZAa M COLMAIBHOrO pas3BUTUsA Poccuiickoit
®deneparuu ot 3 pespans 1997 r. N 6);

B) IJIAHOBO-OTUYETHYIO JIOKYMEHTAIIHIO;



T') TEXHOJIOTHYECKYIO JOKYMEHTAITHIO.

25. Ha pabGory B OuOIMOTEKY TPUHUMAIOTCA JIMLA, HMMEIOIUE HEOOXOIUMYIO
NpoECCHOHAIBHYIO  TIOJITOTOBKY,  COOTBETCTBYIOIIYIO  TpeOOBaHWUAM  KBAIM(PUKAIIMOHHOMN
XapaKTEPUCTHKH IO JJODKHOCTH U MOJYYEHHOW CHEIHaTbHOCTH, OATBEP)KICHHYIO TOKyMEHTaMU 00
00pa3zoBaHuy U (WJIK) KBTI (PUKAIIUH.

26. PabGoTHukM OHONMOTEKM MOTYT OCYIIECTBISATH IMENArOTMYEeCKyl0  JesTeIbHOCTD.
CoBmeneHre OMOIMOTEYHO-MH(DOPMAIIMOHHOW W TEJaroru4ecKO JesTEIIbHOCTH OCYIIECTBIISCTCS
pabOTHUKOM OMOJIMOTEKH TOJIBKO Ha JOOPOBOJIBHOI OCHOBE.

27. TpynoBble OTHOIICHHUS PAOOTHHKOB OMOIHMOTEKH W 0OIIE00pa30BATEIIBHOTO YUPEKIACHUS
PETyJIUpPYIOTCS  TPYAOBBIM  JIOTOBOPOM, YCIOBHSL KOTOPOTO HE JIOJDKHBI  IPOTUBOPEYHUTH
3aKOHOJaTeNbCcTBY Poccuiickoit denepaunu o Tpye.

VI. IIpaBa u 06513aHHOCTH OUOJINOTEKH

28. PabomHuku bubauomexu umerom npaso:

a) CaMOCTOSITeTbHO BBIOMPATH (POPMBI, CPEIICTBA U METOJABI OMOIMOTEYHO-UH(DOPMAIIMOHHOTO
o0cyXUBaHUSI 00pa30BaTEIBLHOTO W BOCIHUTATEIBHOTO IPOIECCOB B COOTBETCTBUU C UEISIMH U
3aJauaMy, yKa3aHHBIMH B ycTaBe 001eo0pa3oBaTesibHOr0 yupexaeHus u [lomoxennn o 6ubnmnoTexe
0011e00pa30BaTEIHLHOTO YUPEKICHUS;

0) TpOBOIUTH B YCTAaHOBJICHHOM TOpPSIKE (aKyJIbTaTHBHBIC 3aHITHSA, YPOKH H KPYKKH
O6ubmuoreyHo-6ubIMorpadguueckux 3HaHUI U HHHOPMALMOHHON KYJIBTYPHI;

B) ONpPEENsATh HCTOYHMKH KOMIUIEKTOBAaHHUS WH(OPMAIIMOHHBIX PECYPCOB;

') U3bIMATh U PEAM30BLIBATh JOKYMEHTHI U3 (JOHIOB B COOTBETCTBUH C MHCTPYKLIHEH MO Y4eTy
oubmmoreynoro hoHxaa;

)  ompenensiTh B  COOTBETCTBUM C  MpaBUJIaMH  TOJB30BaHUSA  OUOIHMOTEKOU
00111e00pa30BaTEIbHOTO  YUPEKIACHUS, YTBEPKICHHBIMH PYKOBOAHUTEIIEM 00I1e00pa3oBaTEILHOTO
YUpeXJIeHUs, U Mo coriacoBaHuio ¢ CoBETOM poAMTENEH WM MONMEYUTENLCKUM COBETOM BHUIBI U
pa3Mepbl KOMITEHCALMK yIiep0a, HAHECEHHOTO M0JIb30BATEISIMU OHOINOTEKE;

€) BHOCUTb MpPENJIOKEHUS PYKOBOJIUTENIO 0OLIe00pa30oBaTeNbHOTO  YUPEXKJIEHUS IO
COBEPILICHCTBOBAHUIO OIJIATHI TPYyJa, B TOM YHCIE HaI0aBOK, JOIIAT U NMPEMHUPOBAHUS PAOOTHUKOB
O61OIMOTEKH 3a JOMOJHUTENbHYIO paboTy, HE BXOJIAIYIO B KPYT OCHOBHBIX 00s13aHHOCTEH paOOTHUKOB
OMONMMOTEKH; 1O KOMITEHCAIMOHHBIM MEPONPHUSATHSIM, CBS3aHHBIM C BPEIHBIMH YCIOBUSMHU TpyJa
(OubnmoTeyHas MbUIb, MPEBBILIEHNE HOPMATUBA pabOTHl HA KOMIIBIOTEPE);

) YYacTBOBaTb B yIpaBICHUH OOIIEOOpa30BATENBHBIM  YUPEXKIEHHEM B  MOpSIKE,
OTIpeNIeNIsIEMOM YCTaBOM 3TOTO YUPEXKIEHUS;

3) UMETh €XKETOAHbIN OTIYCK 28 KaJIeHJapHbIX JHEN U JOIMOJHUTENbHBIN OIJIaYMBaeMbIi OTITYCK
B COOTBETCTBMM C KOJUIGKTUBHBIM JIOTOBOPOM MeXJ1y paOOTHHKaMH M  PYKOBOJICTBOM
00111€00pa30BaTEILHOTO YUPEKACHHUS TN HHBIMH JIOKQTbHBIMA HOPMATUBHBIMH aKTaMH;

1) OBITh MpPEICTaBIEHHBIMU K pa3IMYHbIM (hopMaM MOOLIPEHUs, Harpagam M 3HaKkaM OTIHYuS,
NPEIYCMOTPEHHBIM ISl pAOOTHHKOB 00pa30BaHUs U KYIIbTYPHI;

K) Y4acTBOBaTb B COOTBETCTBMM C 3aKOHOJATENbCTBOM Poccuiickoit ®enepauuu B pabote
OMOJIMOTEYHBIX aCCOLMAIINI WA COK30B.

29. Pabomnuku 6ubauomexu 00a3aHul:

a) o0ecreYnTh TOJH30BATEISIM BO3MOXXHOCTH pPabOThI C WH(GOPMAIMOHHBIMH pPECypcaMu
OMOINOTEKH;

0) UHPOPMUPOBATH TOJIH30BATENICH O BUJIAX MPEIOCTABIAEMBIX OMOIMOTEKON YCIIYT;

B) 00€CIeunTh HAYUYHYIO OpraHu3anuio (POHI0B U KaTaJoroB;

r) ¢opmupoBath (OHABI B COOTBETCTBUU C YTBEPKACHHBIMHU (erepallbHbIMU TEepPEeUHsIMU
yuyeOHbIX W3JaHMH, 0Opa30BaTeNbHBIMU MpPOrpaMMaMH  0O0IIE0OPa30BATENBHOTO  YUPEKICHHUS,
MHTEpecaMu, MOTPEOHOCTSIMHU U 3alIPOCaMU BCEX KaTeropuil MoJIb30BaTeNeH;

JI) COBEPILEHCTBOBaTh MH(OpMaAIIMOHHO-OMOIMorpaduyeckoe u OMOIMOTEUHOE OOCITYKUBAaHHE
IIOJTb30BaTEIICH;

€) obecneurnBaTh COXPAaHHOCTh UCIOJIb30BAaHUS HOCUTENEH MH(OpMAIUK, UX CHCTEeMaTH3aIHIo,
pa3MelieHne U XpaHEHHE;

) o0ecreunBaTh PeXHUM PabOTHl B COOTBETCTBHH C NMOTPEOHOCTSAMH IOJIb30BaTeNeil U paboTon

)



00111600pa30BaTEIHPHOTO YUPEIKICHNUS,

3) OTYMTHIBATHCSI B YCTAHOBJICHHOM MOPSJAKE Mepel PyKOBOAMTENEM O00Ie00pa3oBaTeIbHOIO
YUPEKIACHUS;

1) MOBBIIIATH KBATH(PUKALIUIO.

VII. IIpaBa 1 00513aHHOCTH 0JIb30BaTe el OM0JIMOTeKH

30. Ilonvz06amenu bubauomexu umerom npaso.

a) MOJIy4aTh MOJHYI0 WH(POPMAIUI0 O COCTaBe OMOIMOTEYHOTrO (oHIA, WH(DOPMAIMOHHBIX
pecypcax u NpeocTaBIsieMbIX ONOINOTEKOM yciyTax;

0) MOIB30BATHCSI CIPABOYHO-OMOIMOTpadhUUECKUM anmapaToM OMOINOTEKH;

B) MMOJIy4aTh KOHCYJIbTALIMOHHYIO IIOMOIIb B TOMCKE U BHIOOPE UCTOYHUKOB HH(POpMAITUH;

I) HOJy4aTh BO BpPEMEHHOE II0JIb30BaHHE Ha aOOHEMEHTe MW B YHUTAJIBLHOM 3ajie IeYaTHbIE
U3JJaHKS, AyAMOBU3YaJIbHBIC TOKYMEHTHI U APYTrUe HCTOUYHUKH UH(OPMAIHH;

1) IPOJJIEBATh CPOK MOJIb30BAHUS IOKYMEHTAMU;

€) MoJIy4aTh TeMaThueckue, ¢akrorpadudeckue, yToUHsonume u ondmuorpadguueckue cpaBKu
Ha OCHOBE ()OoH/1a OMOIHOTEKH;

) TONy4YaTh KOHCYJIBTAI[MOHHYIO IMOMOINb B pabore ¢ mH(popMaimeld Ha HETPaTUIIMOHHBIX
HOCHUTEJISIX MIPH MOJIH30BAHUH JIEKTPOHHBIM U UHBIM 000PYI0BAaHUEM;

3) y4acTBOBaTh B MEPOINPUSATHUSAX, IPOBOJUMBIX OUOJINOTEKOI;

) oOpamarbcs Ui pa3pelieHuss — KOHQJUKTHOW  CUTyallud K  PYKOBOIMTEIIO
0011e00pa30BaTEIBLHOTO YUPEKICHUS.

31. Ilonvz06amenu 6ubruOmMeKy 00A3aHbL:

a) coOI0IaTh MpaBUJIa MOJTIH30BAHUS OUOIMOTEKOI;

0) OepeKHO OTHOCHUTHCS K MPOU3BENEHUSM Ie4yaTu (HE BHIPbIBaTh, HE 3aru0aTh CTPAHULI, HE
nenaTh B KHUTAX IOAYEPKUBAHWHM, ITOMETOK), WHBIM JOKYMEHTaM Ha pa3JIHYHBIX HOCHUTEIX,
000py/10BaHNUIO, UHBEHTAPIO;

B) TOJJIEPKMBATh MOPSIOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM JIOCTYyNEe OHOJIMOTEKH,
pacIooKeHHs KapTO4yeK B KaTajaorax v KapToTeKax;

T') IOJIH30BATHCS IICHHBIMU U CIIPABOYHBIMH JJOKYMEHTAaMH TOJIBKO B IIOMEIICHHH OHOIHOTEKH;

1) yOenuTbcs IMpH TMONYyYEeHHH JTOKYMEHTOB B OTCYTCTBHM JIe(EKTOB, a IMpH OOHAPYKEHUU
npouH(pOPMHUPOBATH 00 3TOM paboTHUKA OMOIMOTEKH. OTBETCTBEHHOCTh 32 OOHAPYKEHHBIE 1e(PEKThI
B C/IaBAa€MbIX JOKYMEHTaX HECeT MOCIEeIHUH M0JIb30BaTeNb;

€) pachHChIBaTBCA B YHTATENLCKOM (GOpPMYyNspe 3a KaKIbIH IMOJYyYEHHBIH JTOKYMEHT
(uckioueHue: odyyvaronuecs 1 - 4 kjgaccoB);

K) BO3BpallaTh JOKYMEHTHI B OMOIMOTEKY B YCTAaHOBJIEHHBIE CPOKH;

3) 3aMEHATh TOKYMEHTHI OMOJMOTEKH B CIIyyae UX yTpaThl WM MOPYU UM PaBHOLEHHBIMH JHOO
KOMIIEHCHPOBATh ylIiepO B pa3Mepe, YCTaHOBJIEHHOM IIPaBUJIAMHU MOJIb30BaHUS OMOIMOTEKOM;

1) TOJHOCTBIO PAacCUUTAThCS € OMOIMOTEKOM MO MCTEUEHUH CpoKa OOydeHMs MM paboThl B
0011e00pa30BaTEILHOM YUPEXKICHUH.

32. Ilopsiook nonv3o8anus OUOIUOMEKOU.

a) 3amuch 00yJaIOMUXCs 00IIe00pa30BaTEIHLHOTO YUPEKICHU B OUOIHOTEKY TTPOU3BOIUTCS 110
CIHMCOYHOMY COCTaBY Kjacca B MHAMBHUIYAIIbHOM MOpsJKe, MeJarori4eckuX M HWHBIX paOOTHHUKOB
0011e00pa30BaTEIBLHOTO YUPEKACHUS, pOoaUTeNel (MHBIX 3aKOHHBIX MPEICTaBUTeNeH) 00yyaronmxcs -
0 NacTopTy;

0) mepeperucrpanus noib3oBaresneii OnOINOTEKN MPONU3BOAUTCS €KETOIHO;

B) JOKYMEHTOM, MOATBEP>KJAIOIINM MPABO MOJIb30BAaHUS OMOIMOTEKOH, SBISETCS YUTATEIbCKHUI
opmymsp;

B) YMTATEeNbCKUU (opMynsip (GUKCHUPYET NaTy BbLAA4YM IMOJIb30BATENIO0 JTOKYMEHTOB U3 (oHAA
OMOIMOTEKH U UX BO3BpALIEHUS B OUOINOTEKY.

33. Ilopsook nonv3oeanus aOOHeMeHmoM:

a) TIOJK30BATEIM UMEIOT MPABO TMOJYYUTh HA JIOM W3 MHOTOTOMHBIX HM3JaHU He Ooiiee NBYX
JOKYMEHTOB OZJHOBPEMEHHO;

0) MakCUMaJIbHbIC CPOKHU TMOJIH30BaHUS IOKYMEHTAMU

- yueOHUKH, ydeOHbIe TTOCOOUS - yueOHBI TOf;



- HAy4YHO-TIONYJIsIpHAs, TO3HABATEIbHAs, XY/I0)KECTBEHHAS JIUTEpaTypa - 1 Mecsir,

- IEPUOIUYECKIE U3IaHNUs, U3JaHNs TIOBBIIIEHHOTO cripoca - 15 nHei;

B) IOJIB30BATENIM MOTYT MPOJUIUTH CPOK IMOJB30BAHUS JOKYMEHTAMH, €CIIM Ha HUX OTCYTCTBYET
CIPOC CO CTOPOHBI APYTHX MOJIH30BATEICH.

34. I1lopsi0oK nov308anUsE YUMATLHBIM 3AT0M.

a) TOKYMEHTHI, TpeTHa3HauYCHHBIC AJIs PaOOTHl B YMTATHLHOM 3aJie, Ha JIOM HE BBIJIAIOTCS;

0) SHIMKJIONE/INH, CIIPABOYHUKH, PEIIKUE, [ICHHBIC U UMEIOIINECS B €JIMHCTBEHHOM JK3EMILISIPE
JIOKYMEHTHI BBIIAOTCS TOIBKO ISl pA0OTHI B YUTAIILHOM 3aJIe.

35. Ilopsiook pabomvbl ¢ KOMNBLIOMEPOM, PACNOTIONCEHHBIM 8 OUbIUOmMEKE.

a) paboTa ¢ KOMIIBIOTEPOM YYACTHHKOB 00pa30BaTEILHOTO MpoIlecca MPOU3BOIUTCS 1O rpaduKy,
YTBEPKACHHOMY PYKOBOJUTEIIEM YUPEIKICHHUS, U B IPUCYTCTBUH COTPYAHHUKA OUOINOTEKY;

0) paspemaercsi pabora 3a OJHUM MEPCOHAIBHBIM KOMIIBIOTEPOM HE 0o0Jiee JIBYX YEJIOBEK
OJTHOBPEMEHHO;

B) IOJIB30BAaTellb MMEET MPaBO PabOTaTh ¢ HETPAJAUIIMOHHBIM HOCUTEIEM WHGOPMAIUH IMOCTE
MPEIBAPUTEILHOTO TECTUPOBAHUS €r0 PAOOTHUKOM OMOINOTEKH,

') IO BCEM BoImpocaM moucka uHpopmauu B IHTepHETE MOIB30BATEIb JAOJDKEH 00pamarbes K
paboTHUKY OMONMHOTEKH; 3ampeniaercs oOpamieHue K pecypcam VHTepHETa, Mpearoiararimm
oriary;

1) paboTa ¢ KOMITBIOTEPOM IPOU3BOJIUTCS COTIACHO YTBEPIKIACHHBIM CAHUTAPHO-TUTUCHIUYECKUM
TpeOOBAHUSM.



