


COOTBETCTBUU C TMpPaBHUJIAMHU  TCXHUKU 0€e30MacHOCTH U MPOTHUBOIOKAPHBIMH, CAHUTAPHO-
T'MTr'MCHUYCCKUMU Tpe6OBaHI/I$IMI/I.

I1. OcHoBHBIE 3a024H

10. OcHoBHBIMHE 3aa9aMu OMOINOTEKH SIBISIFOTCA

a) obecrieueHre y4dacTHHUKaM OOpa30BaTENIbHOTO MpOLEcca - OOYYAOUIMMCS, MeIaroriyeCKuM
paOoTHuKaMm, poauTensiM (MHBIM 3aKOHHBIM NPEACTaBUTENsIM) oOywarmomuxcs (mamee -
MOJIb30BATENSIM) - JOCTYIA K MH)OPMALIUH, 3HAHUSM, UAEAM, KYJbTYPHBIM LIEHHOCTSIM ITOCPEICTBOM
UCTIONb30BaHMs OMONMNOTEYHO-MH(OPMALIMOHHBIX PeCypcoB 0011e00pa3oBaTeIbHOrO YUPEKICHUS HA
PA3NUYHBIX HOCUTEJSIX: OyMakKHOM (KHWKHBIA (OHI, (POHA MEPUONUYECKHX H3IaHUI), MAarHUTHOM
(ponn aynmo- u Buneokaccer), nudposom (CD-arckn); KOMMYHUKaTUBHOM (KOMIIBIOTEPHBIE CETH) U
UHBIX HOCUTEIISIX;

0) BOCIIUTaHHME KYJBTYPHOTO M TPAXXTAHCKOTO CAMOCO3HAHHWS, IMOMOIIb B COLMAIH3ALNU
00yH4aroImerocst, pa3BUTHH €r0 TBOPUYECKOT'O NOTEHINAIA;

B) (pOpMHUpPOBAHNE HABLIKOB HE3aBUCUMOTO OHOJMOTEYHOrO MOJb30BaTelNsl: 00yUeHHe TOWCKY,
OTOOPY U KPUTHYECKOU OIleHKe HH(pOopMaIiim;

I') COBEPIIEHCTBOBAHHE IMPENOCTABISIEMbIX OHONMOTEKOW YCIyr Ha OCHOBE BHEIPEHHUS HOBBIX
UH(POPMALMOHHBIX TEXHOJIOTUH W KOMITBIOTEpU3aLUi OHOIMOTEYHO-HHPOPMALIMOHHBIX TPOLECCOB,
dbopmupoBanre KOMPOPTHOIH OUONTUOTEUHOH Cpenbl.

III. OcHoBHBIe PyHKUIHH

11. JIna peanusanuy OCHOBHBIX 3a7a4 OUOIHMOTEKA:

a) dopmupyer ¢dong OuOMMOTEUHO-MHPOPMALMOHHBIX PECypcoB 0OO0IIe0Opa3OBATEIHHOTO
YUPEIKACHUS:

- KOMIUIGKTYeT yHUBEpCaJbHbIH (QOHA  y4eOHBIMH, XYAOKECTBEHHBIMH, HAyYHBIMHU,
CMPABOYHBIMH, MEAArOrMYECKUMH W HAay4YHO-TIONYJIIPHBIMH JOKYMEHTAMH HAa TPAJULHOHHBIX U
HETPaJMLIHOHHBIX HOCHTENSX HHPOPMALHH,

- mornosHsieT GpoHa MHPOPMALMOHHBIMU pecypcamu cetu UHTepHeT, 6a3aMu 1 GaHKaMU TaHHBIX
APYTUX YUPEKAECHUN U OpraHu3aLuii,

- aKKyMmyJupyeT (OHI IOKYMEHTOB, CO3/1aBa€MbIX B O0IEOOpa3OBaTENbHOM YUPEKACHUU
(mybnukammii 1 padoT megaroro o0meoOpa30BaTENbHOTO YUPEKACHHUS, JYULINX HAyYHBIX padoT u
pedepaToB 0OyUarOIIMXCS U AP. ),

- OCYIIECTBIIIECT pa3MeEIIeHNe, OPTaHU3alNI0 U COXPAHHOCTb JOKYMEHTOB;

0) co3gaet HHPOPMALTMOHHYIO MPOIYKITHIO:

- OCYIIECTBIIICT AHATMTUKO-CHHTETHYECKYIO NIepepadoTKy HH(DOpMAIUH;

- OpraHu3yeT M BeNeT CHpaBOYHO-OMOIHMOrpaduueckuii ammapar: Kartajgord (ajngpaBUTHBIH,
CHCTEMATHYECKHii), KaPTOTEKH (CHCTEMATHYECKYI0 KAapTOTEKy CTaTel, TEeMaTU4YeCKHe KapTOTEKH),
3JIEKTPOHHBIN KaTaJor, 0a3bl JAHHBIX O poduiFo 001meo0pa3oBaTeIbHOTO YUPEIKACHNUS,

- paspabaTbiBaeT peKOMEHIATeNbHbIE OuOmuorpadpuyeckue mocodus (crmucku, 0030pHI,
yKa3aTesu 1 T.11.);

- obecneunBaeT HHGOPMUPOBAHHE NOJIB30BaTENEH 00 HH(POPMAIIOHHON MPOIYKLINY;

B) ocymecTBisier auddepeHIupoBaHHOe OHOIMOTEYHO-UHPOPMAIMOHHOE OOCITyKUBaHUE
00yHaroImuXcst:

- TIpefoCTaBisieT HHYOPMALIMOHHBIE PECYPChI HA PA3JIMYHBIX HOCUTENSIX HA OCHOBE M3YUEHUS UX
UHTEPECOB 1 NH(POPMALIMOHHBIX OTPEOHOCTEH;

- CO3[a€T YCIOBHA ISl pEeaM3allid CaMOCTOSITEIbHOCTH B OOy4YeHHMH, MO3HABATEIbHOM,
TBOPYECKOH JESTETBbHOCTH C ONOPOH HAa KOMMYHHKALMIO, CIIOCOOCTBYET pPa3BUTHIO HAaBBIKOB
camooOyueHHst (y4acTHe B CETEBBIX OJUMIIMANAX, TEJCKOMMYHUKALMOHHBIX IPOEKTAX B CHCTEME
IMCTAHIIMOHHOTO O0Y4eHHs),

- opraHusyetr oOy4eHHe HaBbIKAM HE3aBUCHUMOTO OUOIMOTEYHOrO MOJIb30BATENS W MOTPeOUTeNs
WH(POPMAIIUH, COACUCTBYET MHTErPALIMN KOMILIEKCA 3HAHUH, YMEHHUI U HaBBIKOB PabOThI C KHUTOU U
uHpopMaLnel;,

- OKa3bIBaeT MH(GOPMAIMOHHYIO MOANEPXKKY B PEIIEHUH 3a7ad, BO3HUKAIOIIHNX B MPOLECCe UX
yaeOHOM, caMo0oOpa3oBaTEIbHOM U TOCYTOBON AESITEIbHOCTH,
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- OPTaHU3yeT MACCOBbIE MEPOINPUSITHS, OPUEHTHPOBAHHBIC HA PAa3BUTHE OOIIEH U YNTATEIBCKON
KYJIBTYPBI JITYHOCTH, COACHCTBYET PA3BUTHIO KPUTUYECKOTO MBIIIJICHNUS,

- COZIEHCTBYET YJIeHAM NearormiecKoro KOJIJICKTHBA u aIMUHHUCTPALUN
0011eo0pa3oBaTeIbHOTO YUPEXKACHHUS B OpraHu3aluyd o0pa3oBaTeIbHOrO Mpolecca H J0Cyra
oOyuaromuxcst (mpocMoTp BuneodmibMoB, CD-1HCKOB, MPE3EHTALNN PAa3BUBAOILINX KOMITBIOTEPHBIX
Hrp);

- PYKOBOIUT BOCHUTATENbHOH padoTOH ¢ KHUTOH B rpymmax MNPOIJIEHHOTO AHS, B Kjaccax
KOMIIEHCHPYIOIIETro 0O0y4eHus], B KOPPEKLMOHHBIX KJaccax (MPHU UX HAJTUYHH);

r) ocymecteisier auddepeHurpoBaHHOoe OHOIMOTEYHO-UH(POPMALMOHHOE OOCITyKHBaHHE
Nearorndecknx paboOTHUKOB!

- BBIIBISIET WMH(GOpPMALMIOHHBIE TOTPEOHOCTH M YIOBJIETBOPSIET 3alpOCHL, CBSI3aHHBIE C
o0y4eHHeM, BOCITUTAHHUEM U 3J0OPOBbEM JIETEH;

- BbUBIIET HMH(OPMALMOHHBIE TIOTPEOHOCTH U YAOBJIETBOPSET 3ampochkl B O0JACTH
NearorndecKnx MHHOBALMHA U HOBBIX TEXHOJIOTHH,

- COmeHCTBYeT MPO(ECCHOHAIBHON KOMIETEHIUH, MOBBIIICHUIO KBAJIU(UKALNH, MPOBEACHUIO
aTTeCTalLNY,

- co3naer OaHK MeNarormueckod MHPOpPMaLUN KaK OCHOBBI €IUHOW MH(POPMALIMOHHON CITy:KOBI
001me00pa3oBaTENLHOrO YUPEKACHHS, OCYIIECTRIIET HAKOIICHHE, CUCTEMATH3aNI0 HH(POPMALIHH T10
npeaMeTam, paszieiaM U TeMaw,

- OpraHm3yeT JOCTYI K OaHKy memarornyeckoil MHpOpMauuu Ha JOOBIX HOCHUTEISIX, MPOCMOTP
3JIEKTPOHHBIX BEPCUI NEAArOrMYE€CKUX U30AHUM;

- OCYILIECTBIISIET TeKyllee HHGopMUpoBaHue (IHU UHPOpMAUU, 0030pbl HOBBIX MOCTYIUICHHH H
nyOnukanuii), nHGOpMUPOBaHHE PYKOBOACTBAa OOIIE0OPa30BATENBHOTO YUPEKACHUS IO BOMPOCAM
yIpaBJIeHUs] 00pa30BaTEIbHBIM IPOLIECCOM,;

-  TOANEPKUBACT JEATENIbHOCTh IENarormyeckux pabOTHMKOB B OOJNAacTH  CO3IaHUs
UH(POPMALMOHHBIX MPOAYKTOB (JOKYMEHTOB, 0a3 faHHbIX, Web-CTpaHuL U T.11.);

- CrmocoOCTBYeT MPOBEACHUIO 3aHATHH 1O (HOPMHUPOBAHHIO HH(OPMALIMOHHOW KYJBTYPHI,
sApisieTcss 0a30H ISl TIPOBENEHUS TPAKTHUECKUX 3aHATHH 1o pabore ¢ HHOOPMALMOHHBIMU
pecypcamu;

n) ocymectisier nuddepeHunposanHoe OUOIMOTEUHO-UHOOPMALIMOHHOE OOCITYKUBAHUE
poauTenel (MHBIX 3aKOHHBIX MPEACTABUTENEH) 00yIarOImUXCs:

- YIOBJIETBOPSIET 3aMpOChl TOJNb30BaTeNell M HMHPOPMHUPYET O HOBBIX MOCTYIUICHUSX B
oubnuorexy,

- KOHCYJIbTUPYET TI0 BOIIPOCAM OPTaHU3aLMH CEMEWHOTO YTEHUs], 3HAKOMUT ¢ MH(popmarueit mo
BOCTIMUTAHUIO JETEH,

- KOHCYJIBTHPYET I10 BOIPOcaM yueOHbIX U3AaHUH sl 00yUarO UK CS.

IV. Opranusauus nesiTeJIbHOCTH OHOJTHOTEKH

12. Ctpykrypa OMOIMOTEKH, MOMUMO TPAIULMOHHBIX OTHEJOB (A0OHEMEHT, YMTAJBbHBIN 3al),
MOXKET BKJIIOYaTh OTAENbl y4eOHUKOB, HH(PpOpManMOHHO-OMOMMorpagpudeckoii padorel, GoHI u
CHEeLUATU3UPOBAHHBIN 3a)1 pa0OThI C MyJIBTUMEIUHHBIMU U CETEBBIMHU IOKYMEHTAMH.

13. bubnnoreuHo-uHPpOPMALMOHHOE OOCITYy’)KUBAHHE OCYIIECTBIISIETCSI HA OCHOBE OMOIMOTEYHO-
UHPOPMALIMOHHBIX ~PECYypCOB B  COOTBETCTBHM C Y4eOHBIM M  BOCIHUTATEIbHBIM IUIAHAMH
0011e00pa3oBaTeIHLHOrO YUPEKASHUS, MPOrPaAMMaMH, MMPOEKTAMU U TUTAHOM PaboThl OHOIMOTEKH.

14. CnoHcopckasi TIOMOIb, TMOJy4YeHHAss OWOMUOTEKOW B BHIE IENIEBBIX CPEICTB Ha
KOMILIEKTOBaHUE (POHIA M 3aKynKy OOOpYHOBaHUS, HE BJIEYET 3a COOOW CHIKEHHsS HOPMATHUBOB H
(vn) aOCOIOTHBIX pa3MepoB (pUHAHCHPOBAHUS U3 OrOIKeTa 00IE00pPa30BATEILHOTO YUPEKICHUS.
JleHeXXHBIE CpEACTBa 3a CHAHHYK OHOJNMOTEKOH MakynaTypy pacXOAyIOTCS Ha yIydIIeHHe
MaTepHaIbHO-TEXHHUECKOH  0a3bl  OMONMOTEKM, MOANUCKY  NPO(ECCHOHANbHBIX  W3JaHMI,
KOMILIEKTOBaHUE (POHIA TOKYMEHTOB.

15. B wemsax ofecneueHnss MopepHH3auMd OUOIMOTEKHM B YCIOBHAX HH(POpPMATH3ALNH
00pa3zoBaHUsI M B IIPEAEIax CPEACTB, BBLACISEMBIX yUpenuTesieM, o0meo0pa3oBaTelbHOe YUPEKICHNE
obecrnieunBaet OHOTUOTEKY:

- TapaHTUPOBAHHBIM (PUHAHCHPOBAHMEM KOMIUIEKTOBAHHMA OWOIMOTEUHO-MH(POPMALTIOHHBIX
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pecypcoB (B cMeTe YUpeKIEHHUs BBIBOIUTCS OTIENBHO);

- HEOOXOOUMBIMH CITy’)K€OHBIMH M TPOU3BOACTBEHHBIMH IMOMEIICHUSMH B COOTBETCTBHUHU CO
CTPYKTYypOil OMOIMOTEKH W HOPMATHUBAMH IO TEXHHKE O€30MaCHOCTH 3KCIUTyaTallid KOMITBIOTEPOB
(oTCyTCTBHE BBICOKOH BIIQKHOCTH, 3aNbUICHHOCTH IOMELICHHs, KOPPO3SHOHHO-aKTHBHBIX NPHUMeECcei
WJIH 3JIEKTPOTIPOBOISIIEH MBUTH) U B COOTBETCTBHH C TIoyioskeHusiMu CanlIuH;

- COBPEMEHHOH 3JIEKTPOHHO-BBIYHCIUTEIbHON, TEIEKOMMYHHUKALIMOHHOH W KOMHMPOBAJIBHO-
MHOXKHUTEIBHON TEXHUKOH U HEOOXOTMMBIMHU MPOTPAMMHBIMH MPOAYKTAMU,

- PEMOHTOM H CEPBHCHBIM OOCITy’)KUBAHUEM TEXHUKU U 000pyIOBaHUS OHOIMOTEKH;

- OUOIMOTEUHON TEXHUKONW 1 KAaHIEISIPCKUMH TPHHAIICIKHOCTSIMHL.

16. OObmeobpa3oBarenbHOE YUYPEKICHHE CO3MACT YCIOBUS Ui COXPAHHOCTH Aammaparyphl,
00opynOBaHUS U IMYIIECTBA OUOTUOTEKH.

17. OTBETCTBEHHOCTb 32 CHUCTEMATHYHOCTb M KAueCTBO KOMIUIEKTOBAHUS OCHOBHOTO (oHAa
OubnMoTekn, KOMIUIEKTOBaHHE y4eOHOro (oHIa B COOTBETCTBUU C (pemepajbHBIMHU IEPEUHSIMU
yueOHHMKOB U yueOHO-METOMUYECKHUX HM3IaHUH, CO3MaHNe HEOOXOIUMBIX YCIOBUH ISl NEATENbHOCTH
OnOMMOTEKH HECET PYKOBOIUTENb 00IIe00pa30BaTEIbHOTO YUPEKISHUS.

18. Pexxum paboThl OMOIMOTEKH ONpenenseTcs: 3aBeAYIOINM OUOIMOTEKOH B COOTBETCTBHH C
NpaBUIaMH BHYTPEHHEro pacropsgka o0meoOpasoBaTenbHOro yupexnaeHus. Ilpu onpenenenuun
pekuMa padoThl OMOIMOTEKH MPEeNyCMaTPUBAETCS BBIACTICHHE:

- IBYX 4acOB pab0o4yero BpeMEeHU €XKEeIHEBHO Ha BBIMIOJIHEHHE BHYTPHOUOINOTEYHOH padoThI,

- OIHOTO pa3a B MeECSI - CAHHTAPHOTO IHs, B KOTOPBIH OOCIyXMBAaHUE IOJNB30BATENEH HE
MIPOU3BOIUTCS,

- HE MEHEee OTHOTO pa3a B MECSLl - METOJUYECKOTO JTHS.

19. B mensx obecneueHus] panMOHAIBHOTO HCIIONB30BAHUS HH(POPMALMOHHBIX PECYpCOB B
paboTe ¢ IeThbMH U FOHOLIECTBOM OHOIHOTEeKa 0011e00pa30BaTeIbHOrO YUPEKICHHS B3aNMOACHCTBYET
¢ bubnmmorexkamun MuHHCTEpCTBA KYJIbTYphl Poccuiickoi deneparum.

V. Ynpasjenue. IlllTatsi

20. OOmee pyKOBOACTBO JESITEIBHOCTBIO OWONMOTEKM OCYINECTBJISIET PYKOBOAHTENb
00111e00pa30BaTENLHOTO YUPEIKACHUS.

21. PyxoBoacTBO OHMOIMOTEKON OCYIIECTBISIET 3aBENyIOIIUH OMOIMOTEKOW, KOTOPBIA HeceT
OTBETCTBEHHOCTb B TIpefeNiaXx CBO€H KOMIIETeHLMH Tepel OOIIECTBOM U PYKOBOAUTENEM
001eo0pa3oBaTeIbHOTO  VUPEXKACHHS,  OOYYArOUIUMHCS, WX  POOUTEISIMH  (3aKOHHBIMU
NPEACTABUTEISIMI) 32 OPTraHH3aLMI0 U Pe3yJbTaThl AESITEIbHOCTH OMONMOTEKH B COOTBETCTBHH C
(YHKLHOHAIBHBIMUA OOSI3aHHOCTSIMH, MPEAYCMOTPEHHBIMH KBAJTU(UKALMOHHBIMH TpeOOBaHHUAMHU,
TPYAOBBIM IOTOBOPOM U YCTaBOM 00I€00Pa30BaTENbHOTO YUPEKICHUS.

22. 3aBegyromuii OMONMOTEKON HA3HA4YaeTCs pPYKOBOAUTEIEM  OOIIeo0pa3oBaTeIbHOTO
YUPEXKICHUS, MOXKET SIBJSITbCS HYJICHOM [MEeJarorHueckoro KOJUIEKTHBA W BXOOUTb B COCTaB
IMenaroruueckoro coBera o0IIe00Pa30BATEILHOTO YUPEKICHUS.

23. Metoau4eckoe COMPOBOXKIEHUE AESTeNbHOCTH OUONMHOTeKH OOeCredyrBaeT CHIeIUATICT
(Meroauct) o y4eOHbIM (OHIAM W IIKOJbHBIM OubOMMOTEKaMm otaena obpasoBaHus JICHHHCKOTO
paiiona r. ExarepuHOypra, y4peskaeHHs] CUCTeMbl MEPErNOArOTOBKUA U TOBBIIEHHS KBaTH(pUKALIIH,
pPerroHaIbHOr0 HHHOPMALIMOHHOTO LIEHTPA.

24. 3aBenyromuii  OuOIMOTEKOM pa3pabaTbiBa€T W  TPEACTABISET PYKOBOAUTEIIO
00111e00pa30BaTeLHOTO YUPEKACHUS Ha YTBEPIKACHUE CICAYIOIINE TOKYMEHTHI:

a) [Tonoxenne o Oubnuoreke, [IpaBusna noap30BaHusT OUOIHOTEKOI,

0) CTPYKTypy M INTaTHOE pacHucaHue OUOIMOTeKH, KOTOpble pa3pabaThIBAIOTCS HA OCHOBE
00beMOB paboT, OMpeNeIeHHbIX MOJIOKEHHEM O KOHKPEeTHOH Oubmmoreke o01meodpa3zoBaTeIbHOTO
yUPEXKIEHUSI C UCIOJb30BaHHEM «MeXOTpacieBbIX HOPM BPEMEHH Ha IMPOLIECCHI, BBITOIHSIEMbIE B
oubmmorekax» (IlocraHoBnenne MmuHHCTEPCTBA Tpyda U COLHMAIBHOrO pasButus Poccuiickoit
Deneparun ot 3 despans 1997 r. N 6);

B) IUIAHOBO-OTYETHYIO JTOKYMEHTALIHIO;

I') TEXHOJIOTHYECKYIO JOKYMEHTALIUIO.

25. Ha pabory B OuONHOTEKYy TPUHUMAIOTCS JIUIA, HUMEIOIINEe HEOOXOOUMYIO
npoecCHOHANbHYI0 ~ MOATOTOBKY,  COOTBETCTBYIOINYKO  TpeOOBaHUAM  KBaJHU(PHUKALMOHHOMN

4



XaPaKTEPUCTHKH IO JOJLKHOCTU M MOJYYEHHOH CIElMaibHOCTH, OATBEPIKICHHYIO TOKYMEHTaMHU 00
oOpazoBaHnH U (WJH) KBaTH(PUKALNH.

26. PaborHuknm OWOMMOTEKH MOTYT OCYINECTBJIATH  IEAArOTHYECKYI)  JIeSITebHOCTD.
Cosmermenne OMOMMOTEUHO-MHPOPMALIIOHHONH W TMEAArOTHYECKON NEATENbHOCTH OCYIIECTBIISETCS
paboTHUKOM OMOJIMOTEKH TOJIBKO HA JOOPOBOJILHOM OCHOBE.

27. TpynoBble OTHOLICHHS PaOOTHUKOB OMONMOTEKH M O0IEO0pa3OBATEIBPHOIO YUPEKICHHS
PEeryJIupyIOTCS TPYAOBBIM  JOTOBOPOM, VCIOBHSL KOTOPOrO HE JOJUKHBI  IPOTHBOPEUUTH
3aKoHOnaTeNnbCTBY Poccuiickoi @enepaunu o TpyAe.

VL. IIpaBa u 00s13aHHOCTH OHOJIHOTEKH

28. Pabomuuxu 6ubnuomexu umerom npaso:

a) CaMOCTOSITENIbHO BBIOMPATh (POPMBI, CPENCTBAa M METOABl OMOIUOTEYHO-HH(POPMAIIIOHHOTO
o0CTy>)KuBaHHUsT 00Pa30BaTENIbHOTO W BOCHHTATENBHOIO MPOLIECCOB B COOTBETCTBHM C LEISIMH U
3a/la4aMy, YKa3aHHBIMHU B yCTaBe 00meodpasoBaTepbHOro yupeskaeHus u [lonoxennn o Oubnuorexe
00111e00pa3oBaTENILHOrO YUPEKICHUS,

0) mpoBOIWUTH B YCTAHOBJICHHOM TMOpsAKe (aKyJbTATHBHBIE 3aHITHUSA, YPOKH H KPYKKU
O6ubmmoreyno-oOudbmuorpaduIeckux 3HaHUH 1 HHPOPMALMOHHOHN KYJIBTYPHI;

B) ONPEAEISATh UCTOYHUKH KOMIUIEKTOBaHUS HH(POPMAILIMOHHBIX PECYPCOB;

I') M3bIMATh M PEAJH30BbIBATH JOKYMEHTBI U3 (POHIOB B COOTBETCTBUHU C MHCTPYKIHEH IO y4UETY
oubmuoreynoro GoHAa;

o) OompeneisiTb B COOTBETCTBMM C  MpaBWIAMH  TOJNB30BaHUS  OMONMOTEKOM
0011e00pa3oBaTENBPHOTO  YUPEIKACHUS, YTBEPXKACHHBIMH PYKOBOAHUTENEM 001eoOpa3oBaTeIbHOrO
YUPEXKACHUS, U MO corjacoBaHuio ¢ COBETOM poxuTeNnell WM MONEYUTEIbCKUM COBETOM BHIBI U
pa3Mepbl KOMIIEHCALNH yiepOa, HAHECEHHOTO TOJIb30BATESIMU OUOITHOTEKE;

€) BHOCHTb TMPENJIOKEHHUS PYKOBOIUTENO  OOLIeo0pa3oBaTeNbHOIO — YUPEXKIEHHUS 10
COBEPILIEHCTBOBAHHIO OIUIATHI TPYAA, B TOM YHCJe HanOaBOK, AOIUIAT U MPEMUPOBAHHS PaOOTHHKOB
OuONMMOTEKH 3a JOMOJHHUTENBHYIO paboTy, HE BXOASINYIO B KPYT OCHOBHBIX O0sI3aHHOCTEH pabOTHUKOB
OMONMMOTEeKH; MO KOMITEHCALIMOHHBIM MEPONPHUSATHSM, CBS3aHHBIM C BPEOHBIMU YCJIOBUSMH TpyAa
(OubnmoTedHas MbUTb, PEBBILICHNE HOPMATHBA pabOThl HA KOMITBIOTEPE);

’K) Yy4acTBOBaTb B YIPAaBICHWH OOImE0Opa30BATENbHBIM  YUPEXKIEHHEM B  MOPSAKE,
OTIPENEeNIIEMOM YCTABOM 3TOTO YUPEKICHHS,

3) UMETh €KErOHbIN OTIYCK 28 KaJeHOAPHbIX AHEH U JOMOJHHUTEIBHBIN OMIAYMBAEMBIN OTITyCK
B COOTBETCTBUM C KOJUICKTUBHBIM JIOTOBOPOM MEXOy paOOTHUKAMH W  PYKOBOACTBOM
001me00pa3oBaTeIbHOTO YUPEKACHHUS TN HHBIMH JIOKAJTbHBIMA HOPMAaTUBHBIMH aKTaAMH;

1) OBbITb MPEnCTaBIEHHBIMU K Pa3IMYHBIM (pOpMaM TOOLIPEHUs, HarpagaM M 3HAKaM OTIIHYMS,
NPEAyCMOTPEHHBIM /J1s1 paOOTHUKOB 00OPa30BaHUsS U KYJbTYPHI,

K) y4acTBOBaTh B COOTBETCTBHU C 3aKOHOAATenbCcTBOM Poccuiickoii ®enepaunu B padore
OMONMMOTEYHBIX aCCOLMALIUIN HITH COFO30B.

29. Pabomuuxu 6ubnuomexu 0os3amsi:

a) oOecrmeynTh TOJb30BATENAM BO3MOXKHOCTH Pa0OTBI C WH(POPMALMOHHBIMH pPECypcaMu
OUONMMOTEKH,

0) uH(HOpPMHPOBATH MOB30BATENEH O BUAAX MPENOCTABIIIEMbIX OMOINOTEKON YCIyT;

B) 00ecreunTh HayuHYI0 OpraHu3auuio (POHIOB U KaTaJlOTOB;

r) ¢opmupoBate (OHIBI B COOTBETCTBHU C YTBEPKACHHBIMH (enepaabHbIMH MEPEUHIMU
yueOHBIX U3aHWi, 00pa3oBaTENbHBIMU MpOrpaMMaMu  00IIeoOpa30BaTENbHOTO  YUPEKIACHHUS,
UHTEpecaMu, MOTPeOHOCTSAMH | 3aIIPpOCaMH BCEX KaTEropuil MoJb30BaTeNeH,

1) COBEPIIEHCTBOBATh MH(POpPMAIIMOHHO-OuOIHorpadudeckoe u OHOIMOTEYHOE OOCITY KIUBAHUE
MOJIb30BaTENeH,

€) obecreunBaTh COXPAaHHOCTh HUCMOJIB30BAHUS HOCUTENEH MHPOpPMAaLUH, UX CHCTEMAaTH3ALHIO,
pa3MeLIeHNe U XPaHEHHE,

’K) o0ecreunBaTh PEeKUM padOThl B COOTBETCTBHH C MOTPEOHOCTSAMU MOJIb30BaTENeH 1 paboToH
001me00pa3oBaTENILHOTO YUPEKACHUS,

3) OTYMUTBHIBATHCS B YCTAHOBJIEHHOM IMOPSAKE IEpen PYKOBOAUTENEM 00I1eo0pa3oBaTeIbHOrO
YUPEKACHNUS,



1) MOBBIIATH KBATH(PUKALIUIO.

VIL IlpaBa u 0613aHHOCTH NOJIL30BaTe el OHOJIHOTEKH

30. Ilonvzosamenu oubauomexu umeom npaeo:

a) TMONy4aTh MOJIHYKD HWH(POPMAIMIO O cocTaBe OmOMMoTedHoro (oHma, UHGOOPMALMOHHBIX
pecypcax u mpeaoCTaBiisieMbIX OUOIHOTEKOH yCITyTrax;

0) MONB30BATHCS CIPABOYHO-ONOIMOTrpaduiIecknmM anmaparomM OUOIHOTEKY,

B) MMOJIy4aTh KOHCYJIBTALMOHHYIO ITOMOIIb B TOUCKE M BEIOOPE UCTOUHUKOB MH(OPMALIHH;

r) MoJiydyaTb BO BPEMEHHOE IOJIb30BaHHE Ha a0OHEMEHTe M B UWTAJIBHOM 3aJie IeYaTHBIE
U3aHUSA, ayIMOBU3YaJIbHBIE JOKYMEHTHI U APYTHe HCTOYHUKH UH(POPMALINY;

1) IPOAJIEBATh CPOK MOJIB30BAHUS TOKYMEHTAMH,

€) MoJly4aTh TeMaTHudeckue, pakrorpapudeckue, yToUHsIOmMe u oudmuorpaduueckne crpaBKu
Ha ocHOBe (poHaa OubIHOTEK Y,

’K) TIOJIy4aTh KOHCYJIBTALMOHHYIO IMOMOIIb B padore ¢ umHpopMmaumell Ha HETPaJAULIMOHHBIX
HOCHUTEJISIX MPU MOJIb30BAHNUH JIEKTPOHHBIM U UHBIM 000PYIOBaHHUEM,

3) y4aCTBOBaTh B MEPONPHUATHUSIX, TPOBOANMBIX ONOIMOTEKOIA;

u) oOpamarecss A paspelieHuss — KOHPIUKTHOH  CHUTyallMM K  PYKOBOIUTEIO
00111e00pa30BaTENLHOTO YUPEIKACHUS.

31. llonv306amenu 6ubuOmexu 0OSA3aHbL:

a) coOJIFOIaTh MPaBUJIA MOB30BAHUS OUOITHOTEKOI;

0) OepeXHO OTHOCHTBCS K TNPOM3BENEHUSIM IredaTu (He BBIPBIBATH, HE 3aruOarh CTPAHUL], HE
7enatb B KHHUrax IOMYEPKUBAHUH, IOMETOK), WHBIM JOKYMEHTaM Ha pa3juYHbIX HOCHTEJX,
000pyNIOBAHUIO, UHBEHTAPIO,

B) TOAJEPKUBATh MOPSIOK PACCTAHOBKU TOKYMEHTOB B OTKPBITOM JOCTyIe OHONIHOTEKH,
PACIIONIOKEHHSI KAPTOUYEK B KATAJIOrax M KapTOTEKax;

I') IOJIb30BATHCS LIEHHBIMU M CITPABOYHBIMU TOKYMEHTAMH TOJIBKO B TIOMELIEHUH OUOINOTEKY;

) yOemutbcs NMPHU TOJMyYEHUH IOKYMEHTOB B OTCYTCTBHU Ae(EKTOB, a NpuU OOHApPYKEHUH
npornHpOPMUPOBATh 00 3TOM padoTHHKa OubMMoTekn. OTBETCTBEHHOCTD 32 OOHAPYKEHHBIE e eKThI
B CIIaBAEMbIX JOKYMEHTAX HECET MOCIEIHUH IOJIb30BaTEIb,

€) pachuChIBATBCS B YHTATENBCKOM (OPMyJIsipe 3a KaKObIA IOJNYYEHHBIH JOKYMEHT
(ucknroueHue: oOyuaromuecs 1 - 4 kaccoB);

K) BO3BpALIATh JOKYMEHTBI B OMOJIHOTEKY B YCTAHOBJICHHBIE CPOKH,

3) 3aMEHSITh JOKYMEHTBI OMOJMOTEKH B CIy4ae MX YTPAThl UM MOPYU UM PABHOLICHHBIMHU JIHOO
KOMIIEHCHPOBATH yIIepd B pa3mMepe, YCTAHOBJIEHHOM MPaBUIIAMH TOJIb30BaHUs ONOINOTEKON;

M) TIOJIHOCTBIO PACcCYUTATHCS ¢ OMONMMOTEKOH MO HMCTeUeHHH cpoka oOydeHus uiau padoTsl B
001me00pa3oBaTeIbHOM YUPEKISHHUH.

32. llopsaook nonwv3oeanist 6UGIUOMEKO:

a) 3amuch OOyJaromuxcs 00meodpa3oBaTeIbHOTO YUPEXKIEeHUSI B OMOIHOTEKY MPOU3BOIUTCS 110
CIFICOYHOMY COCTaBYy Kjlacca B WHIMBUAYAJIbHOM TOPSIZIKE, MEJarorHdecKuX W WHBIX PaOOTHUKOB
0011e00pa3oBaTeIHLHOTO YUPEKACHUs, poauTeNeli (MHBIX 3aKOHHBIX MPECTaBUTENEH) O0yUaro X s -
IO TACTIOPTY;

0) mepeperucTparys mojabp3oBareyieii OUOIMOTEKH MPOU3BOIUTCS €KETOTHO;

B) JOKYMEHTOM, MOATBEP KOAOIIUM MPABO MOJIb30BAHMS OMOIMOTEKOH, SBISIETCS YUTATENIbCKUN
opmyJsip;

B) YMTATENbCKUI (GopMyssip GUKCHUPYET ATy BbIIAYM IIOJIb30BATENO JOKYMEHTOB U3 (oHna
OMONMMOTEKH U MX BO3BpAILIECHUS B OMOIHOTEKY.

33. llopsaook nonwv306anist AOOHEMEeHMOM:

a) TOJIB30BATEIN HMMEIOT MPaBO MOJYYUTh HA IOM M3 MHOTOTOMHBIX M3JaHMN He Oonee AByX
IOKYMEHTOB OHOBPEMEHHO;

0) MakCHUMaJbHbIE CPOKU MOJIB30BAHUS JTOKYMEHTAMH:

- yueOHUKH, yueOHble TocoOus - yueOHBIH rof;

- HAy4YHO-TIOMYJISIPHAs, TO3HABATENbHAS, XYI0KECTBEHHAS JTUTEpaTypa - 1 Mecs;

- IepUOANYECKUE U31aHNs, U3AAHUS OBBILIEHHOIO crpoca - 15 nuei;

B) MOJIb30BATENM MOTYT MPOIJIUTh CPOK MOJB30BAHMUA JOKYMEHTAMH, €CJIM Ha HUX OTCYTCTBYET
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CIPOC CO CTOPOHBI APYTHX TOJIH30BATENECH.

34. llopsaook nonwv306anust YUMATbHBIM 3010M.

a) JOKYMEHTBI, IpeIHa3HAYEeHHBIE [ Pa0OThI B YUTAJILHOM 3aJi€, Ha JIOM HE BbIIAKOTCS

0) SHLMKJIONEIUH, CIIPABOYHHUKH, PEKUE, [IEHHbIE U UMEIOLINECs B €MHCTBEHHOM SK3eMILISIpe
JOKYMEHTBI BbIJAIOTCS TOJBKO isi pa0OThI B YUTAJILHOM 3aJIe.

35. Hlopsoox pabomul ¢ KOMNBIOMEPOM, PACNONIONCEHHBIM 8 OUbIUOMEKe:

a) paboTa ¢ KOMITBIOTEPOM YHYACTHHKOB 00pa30BaTENIbHOTO MPOLecca MPOU3BOIUTCSA IO rpaduKy,
yTBEPKIEHHOMY PYKOBOJIHUTENIEM YUPEKASHHS, 1 B IPUCYTCTBUH COTPYIHHKA OMOIHOTEKH;

0) paspemmaercs paboTa 3a OJHHUM MEPCOHATBHBIM KOMITBIOTEPOM He 0oJiee IBYX YENOBEK
OJTHOBPEMEHHO;

B) MOJIb30BaTelb MMEET MPaBO PadOTaTh C HETPATUIMOHHBIM HOCHTENEM HH(pOpMAIMU MOCie
NPEABAPUTEILHOIO TECTUPOBAHMS €r0 paOOTHHUKOM OUOINOTEKY;

I) Mo BCeM Bompocam moucka nHdopmarmu B MHTEpHETE MOb30BaTENb AOJIKEH 00paLaThCs K
paboTHuKy OuONMOTEeKM, 3ampemaercss oOpameHue K pecypcam HHTepHeTa, NPeaNoNararoinm
OILJIATY,

1) paboTa ¢ KOMIIBIOTEPOM MPOM3BOIAMTCS COTJIACHO YTBEPKACHHBIM CAHUTAPHO-TMIHEHHYECKIM
TpeOOBaHUSM.
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